
Example: 
To create a fraction, click on the Fraction  button. 
 Click in the top box to enter a number in that box. 
 Click in the bottom box to enter a number in that box. 
 

 

 
Teachers’ Guide to the EOC Equation Builder:  Algebra I and Geometry 

 
Introduction 
Students taking the Algebra I and Geometry EOC Tests will experience the Equation Builder below.  The Online 
Tools Training (OTT) provides an opportunity within INSIGHT, the online testing platform, for students to 
engage with the equation builder prior to the operational assessment.   
 

 
 

Using the Equation Builder 
1. To enter text, click pointer in the Response Box and 

using the keyboard, type text. 

2. Click on the Equation Builder button  to open the 
tool. 

3. To enter any math symbols, characters, or math 
format (e.g., fraction, square root), click on the 
buttons provided, as needed. 

4. When finished, click on the OK button in the lower-right corner of the Equation Builder tool – the equation 
will be entered into the response box. 

  

To cancel what has been entered, click on the Cancel 
button in the lower-right corner of the Equation Builder 
tool and you will be returned to the response box.  
 
To edit an existing equation, double-click on the 
equation in the Response Box. This will re-open the Equation Builder. 

  

 
 
 
 

 
 



 
Using Keyboard Symbols/Characters 
The Equation Builder does not include all symbols/characters students might need to type into the response 
box. The following is a list of symbols/characters students should know how to enter into a response box using 
the keyboard. 

• Students should know how to type the following symbols using the keyboard: backslash and negative 
sign. 

• Students should know that the × button in the Equation Builder is a multiplication symbol and should 
not be used as a variable x. 

• Students should know how to type ± using the keyboard buttons +/- or otherwise give two separate 
numbers. For example, ±3 as an answer could be written as +/- 3 or as 3 and -3. 

 
Additional Considerations for Students When Using the Equation Builder 
The symbols outlined in red below (e.g., trigonometric functions, arc symbol, cursive letter l) are not used in 
Algebra I and should be ignored when using the Equation Builder in Algebra I. The symbol outlined in purple 
below (e.g., Greek letter theta) is not used in Algebra I or Geometry and should be ignored when using the 
Equation Builder in Algebra I or Geometry. 
 
 
 
 


